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MHNOACHUTEJIBHAS 3AIINCKA

[Ipemmaraemasds nporpamMma MNpeIHA3HAY€HAa U1 CaMOCTOSATEIbHOU
MOJATOTOBKM a0WUTYpUEHTOB TMOCTyHAlOUUX Ha O4YHYI0 (OpMbl OOydYeHHs, K
BCTYNUTEIHHOMY UCIIBITAHUIO MO O0IIEMY U CyIecOHOMY JI€TTOTPOU3BOJICTBY.

[Iporpamma conepxur:

oO1ue TpeOoBaHUs K 3HAHUSIM M YMEHHUSAM K aOUTypUEHTaM, OCTYHAIOIIUM
B ®BI'OY BO Cubupckas noxapHo-cnacatenbnas akagemus ['TIC MUYC Poccuu;
OCHOBHBIE€ pa3feibl U TEMBI Il MOJATOTOBKM K 3K3aMEHY, a TaKXe CIHCOK
COOTBETCTBYIOIIMX BOMPOCOB, (DOPMHUPYIOMIMX OCHOBY 3aJaHUIl; OCHOBHBIC
OpraHU3alMOHHO-METOIUYECKUE YKA3aHUsI 110 MMPOBEACHUIO IK3aMeHa; TPEOOBaHUS
K BBITIOJTHEHUIO pa0OT U KPUTEPUU OLIEHUBAHUSI MTUCbMEHHBIX padoT.

OBIIME ITOJIOXKEHUA

O6miee u cyaeOHOE JETOMpPOU3BOJCTBO — OTO CJIOXKHAsg KOMIUICKCHAs
aucHuIuinHa, BKiovatomias 10 pa3nenos: «llonarue, mpeaMeT u cuctema Kypca
«O01iee U cyaeOHOE NeOMPOU3BOJCTBO»Y»; «O0IMe mnpaBuia W NPUHIHUIIBI
CyJeOHOTO JEJIONPOU3BOACTBAY; «/le1onpou3BOACTBO M €ro CTPYKTypa B
YHUGUIUPOBAHHON  cucTteMe  JokyMmeHTamun»; «CTpykTypa U IITaThl
nojipa3zesieHui, oO0ecrneunBalolUX BeJACHUE CYIAEOHOTO AENONpPOU3BOACTBAY;
«Hayunas opranuzamusi Tpyna B 00JacTH CyIeOHOrO JIEJIONpPOU3BOJICTBAY;
«Opranuzauus JeJONPOU3BOJACTBA Yy MHUPOBOTO Cynbh», «OpraHuzanus
JEJIONPOU3BOACTBA B cUCTeME (eaepalibHbIX CYAOB OOIIEH FOPUCIUKIIUN,
«Opranuzanus JIeJONpOU3BOJICTBA B CHCTEME apOUTpaxkHbIX CcynoB Pdy,
«Opranu3zanus Ae10Nporu3BOACTBA B CHCTEME BOCHHBIX Cy10B POy, «Opranuzanms
nenonpousBoacTea B cucteMe MUC Poccuny.

Ilens  B5K3ameHa  —  NpPOBEPUTh  3HAHUSA  OCHOBHBIX  ITOHATHH,
npenycMoTpeHHbIX mporpammoit CIIO, BbISIBUTH 3HaHUS aOUTYPUEHTOB O BHJIAX
JIOKYMEHTOB, MCHOJb3YEMbIX B CYIONPOU3BOJACTBE, O MpaBHiIax OQOpMIICHUS
CyJI€OHBIXAKTOB U IOPUAMYECKUX JOKYMEHTOB, BBISBUTH BIIaJICHUE IOPUINYECKOM
U CHelUaJIbHOW TEPMHUHOJIOTHEN; HaBbIKaMU PAOOThl C TMPABOBBIMU aKTaMU U
poliecCyalbHbIMU IOKYMEHTAMHU.

BerynutenpHplii 9k3aMeH 1o 00IIeMy M CyJeOHOMY JI€JIONPOU3BOJICTBY
IIPOBOJUTCS B BUJI€ MMCBMEHHOTO TECTA U 3AKAHYMBAETCS KPATKUM COUYMHEHHUEM.

JUIUTETEHOCT BCTYNIUTEIBHOTO UCIIBITAHHS COCTABIISIET YETHIPE Yaca.

OPTAHU3AIIMOHHO-METOANYECKHUE YKA3AHUSA

[Ipu mpoBexeHMHU 3K3aMeHa KaTETOPHYECKH 3alpeIIaeTcsl MCIOJIb30BaHUE
ANIEKTPOHHBIX HOCUTeNell mHpopMaluu, CPeaCTB CBSA3H, CIIPABOYHUKOB, U MHBIX
CPEICTB, HE MIPETYCMOTPEHHBIX B X0J1€ IK3aMEHA.

AOUTYpHEHTHI 00513aHbI BO BpeMsi HK3aMEHa BBITIOJIHSATE OOIIHe TpeOOBaHUS
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OpPraHM3aTOpPOB B3K3aMeHa. 3allpellleHbl pa3rOBOPHI, MepeMelleHus 0e3 Bemoma
OpraHW3aTOpOB »JK3aMeHa, OOMEH TecTaMd. 3a HEBHINIOJHEHUE TPeOOBAHMIA
OpraHU3aToOpPbIB MpaBe yIaTuTh A0UTYpUEHTA C K3aMeHa 0e3 BbICTaBlIeHUs Oalia
3a pe3ysbTaT PEIICHUS TeCTa.

Pemenne TecTtoB odopmisieTcss Ha 93K3aMeHallMoHHOM JjucTe. Kpowme
pelieHus TeCTOB Ha JK3aMEHAIMOHHOM JIUCTE, B KOHIIE TecTa HeoOXO0IUMO
BBITIOJTHUTh MUHU COYMHEHUE, UHBbIE TOMETKU HE JomyckaroTcs. Pemenue tecta
MOXET CJIEJIOBATH B IPOU3BOJIBHOM MOpsiake. YepHOBUK He npoBepsieTcs. B ciyyae
HEcorylacus C OIEHUBaHUEM paboThl BO3MOXKHA TMOfauya aneuidlud B
COOTBETCTBYIOILIEM MOPSIIKE.

OCHOBHBIE 3HAHUS U YMEHUSA

3HaHWEe OCHOB OONIETr0 U Cy/IeOHOTO JEJIONPOU3BOJCTBA HEOOXOAUMO IS
COCTaBJICHUSI, peIaKTUPOBaHUS u oopMIIeHUS OpraHU3aIMOHHO-
pactopsSIUTEIBHBIX JOKYMEHTOB, TPUMEHEHHS HOPM MAaTEepUaJbHOTO |
MPOIECCYaIbHOTO MpaBa B MNPO(ECCHOHATBHON NESITEIBHOCTH, TPaAMOTHOTO
COCTABJICHHSI FOPHIWYECKHX JOKYMEHTOB B IIEJISIX 3alIUTHl TpaB M CBOOOA
4eJI0BEeKa, MHTEPECOB POCCUICKOT0 00111eCTBA U TOCYAapCTBa.

Ha sx3amene no o0ieMy u cyieOHOMY J1€TTOTPOU3BO/ICTBY MOCTYHAIOIINN B
OI'bOY BO Cubupckas noxapHo-cnacatenbHas akaaemus [TIC MUC nomken
MOKAa3aTh:

3HAHMSA:

- BUJIOB JOKYMEHTOB, HCIIOJIb3YEMBIX B CYIOIPOU3BOICTBE;

- BHJOB, CHOcOOOB M OCOOCHHOCTM CHCTEMaTH3allMd U 000OIIeHUS
uHdopmaruuy,

- IpoIIecCyalbHbIE HOPMBI O TIOJTOTOBKE 3asBIICHUMN, KaJI00.

YMEHHUSI:

- COCTaBJISATh, PEIAKTHPOBATH U OPOPMIIATH JOKYMEHTHI;

- MPUMEHATHh HOPMBI MaTEPUATBHOTO H IPOIECCYaTLHOTO TIPaBa,;

- ITOJIH30BaThCS HOPMATUBHO-METOINICCKUMH JTOKYMCHTAMH;

- ¢dopMyIMpoBaTh Ha OCHOBE MPHOOPETEHHBIX TIPABOBBIX 3HAHUH
COOCTBEHHBIE CYXKJICHUS U aPTYMEHTHI 10 OTIPE/IeTICHHBIM MPOOIeMaM.

[Iporpamma BCTYNMUTENBHBIX HMCHOBITAHUNA NPOGUILHON HAMpPaBICHHOCTU
chopMHpoBaHa Ha OCHOBE (heJepPAIbHOTO TOCYJAPCTBEHHOTO 00pa30BaTEILHOTO
CTaHJapTa cpeaHero oodimiero oOpa3oBaHus U (GeAepaTbHOTO TOCYAApPCTBEHHOTO
00pa3oBaTEILHOTO CTaHIapTa OCHOBHOI'O OOIIIEro 00pa3oBaHusl.
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COIAEP KXAHUE OCHOBHBIX PA3JEJIOB

1. Ilonsitue, mpeaMeT HW  cucTeMa o0mero W  cyae0HOro
JAeJIONPOU3BOACTBA.

[londatne  AEIONPOU3BOJICTBA. IlonaTHEe  JOKyMEHTA. Benenue
JIEIONPOU3BOACTBA. MecTo U poib JOKYMEHTOB B ynpasieHuu. Kiaccudukarms
JOKYMEHTOB. ConepkaHue W OCHOBHBIE  3aJa4dl  COBPEMEHHOTO
JIOKYMEHTAIlMOHHOTO oOecrnedeHus: ympasieHus. CyneOHoe Oelonpor3BOACTBO
KaK OJIMH M3 BHUJIOB AEJIONPOU3BOACTBA. [loHATHE Cy1€0HOTO A€10MpON3BOICTBA.
Cucrema cyaeOHOTO IeI0npou3BOACTBa. MecTo cyneOHOro Ienonpon3BOCTBA B
cuctemMe  Apyrux  opuanueckux — Hayk.  CooTHomieHue Cyl1e0HOTO
JIEJIONPOU3BOCTBA C JIPYTUMH IOPUINYECKUMUHAYKAMH.

2. OOuue npaBWJia U NPUHIMIBI CY/1€OHOTO /1€JI0NPOU3BOICTBA.

OOmue mNOJIOKEHUsT OpraHu3alud paboThl ¢ JoKyMeHTamu. [loHsTue
nokyMeHtooboporta. Kiaccuduxanust nenoBbix JAoKymMeHTOB. [loHsTtue wu
Kiaccuukalus yropaBleHYecKor JokyMeHTanuu. OOmas kinaccudukarus
polieCCyalbHbIX TOKYMEHTOB.

[TonsiTre BXOAAIIEN KOPPECHOHAECHIMH, BXOASIMKA AOKYMEHT. [lonstune
UCXOASIIENH KOPPECHOHAEHIINH, UCXOAAMMNNA JoKyMeHT. CiyxkeOHasi mepenucka,
BHYTPEHHMI JOKyMeHT. FOpuandeckas cuiia 1oKyMeHTa. Perucrpanus 10KyMeHTa.
Cpokn wucnosHenus JokymeHToB. Ilonsatne pema. @opMupoBaHHE J€ja.
Opranuzanusi JOKyMeHTooOOpoTa. JloOKyMeHTaluss MO JMYHOMY COCTaBy.
Cucremaruzanus U XpaHEeHUE JOKYMEHTOB.

3. Jleionmpou3BOACTBO U €ro CTPYKTYpPa B YHU(PUMUHMPOBAHHOI cucTeMe
JOKYMEHTAIVH.

OO6nacTh MpUMEHEHUs] TOCYJapCTBEHHOro cranjapra. CocTaB peKBU3UTOB
JOKYMeHTOB. TpeboBaHus 1 0popMIIEHHE PEKBU3UTOB TI0KyMeHTOB. HopmMaTHBHO-
nmpaBoBasi 0a3a, TpeOoBaHMA K OJaHKaM JOKYMEHTOB U  O(opMIICHHIO
TOKyMEeHTOB. TpeOoBaHUs MO PACTIONOKEHUIO PEKBU3UTOB TOKYMEHTOB. O0Opa3iibl
0laHKOB JOKYMEHTOB. CTuiab odopmileHus O(PUIMAIBHOTO JOKYMEHTa, €ro
ocobenHocTH. Cuctema cupaBoYHO-MHPOPMALIMOHHON JOKYMEHTALIUH.

4. CTpyKTypa U WITaThl MOApAa3Je/ieHHii, o0ecreYnBalOIIUX BeleHue
Cyae0HOro0 1eJI0NPOU3BOACTBA.

Crpykrypa anmapata MUpoOBOro cyipu. CTpyKTypa ammapara pailOHHOTO
cyna. Ctpykrypa anmapara cyna cyobekra ¢eaepanuu. CTpykTypa ammapaTa
BepxosHoro cyna P®. Bunsr nomknocTelt B cepe cyaeOHOTro aenonpon3BOCTRa,
COJIEp>KaHKE BBITIOJHIEMOM paOOTHI.

5. Hayunas  opraHuzaumsi Tpyaa B o0JacTH  CyAeOHOro
1eJ10NPOU3BO/ACTBA.
[Tonsitue Hayunoit opranuzamuu tpyaa (HOT) B obnactu cyne6HOro Aeno
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POM3BOACTBA. 3a1auu Hay4HOU opranu3zauuu Tpyaa (HOT) B obnactu cyaeOHOro
JENONPOU3BOACTBA.  YCIOBUS  Tpyda cekperaps cyma. OOopymoBaHue
MEPCOHANILHOTO pabouero Mecra cekperaps cyaa. [lmanupoBaHue pabOTHI
ceKpeTaps cya. YUeT MCUXO0JIOTHYECKUX 0COOEHHOCTEH paboThl ceKpeTaps cyla.
ABTOMATU3UpOBaHHBIE  HH(GOPMAIMOHHBIE  TEXHOJOTMHM B CylIeOHOM
JIETIOTPOU3BOJICTBE. HopmupoBanue TpyJa  pabOTHHUKOB cyneOHOTo
JETIONPONU3BOJCTBA.

6. Opranusauus 1eJ0NPOU3BOACTBA Y MHPOBOIO CyAbH

MupoBoli cyaps: €ro craryc M KOMIETEeHIHs. MecTO MUPOBOrO CyAbU B
cCUCTEME Cy10B o011el ropucIukimu. Jlena, mojacy/iHble MUPOBOMY CyJbe. Anmapar
MupoBoro cyapu. OOmias  XapakTepUCTHKAa OpraHu3aldd U BEJIEHUs
JEJIONPOU3BOICTBA HAYYaCTKE Y MUPOBOTO CYbH.

7. Opranu3anms JeJONPOM3BO/ACTBA B cHcTeMe (hegepaibHBIX Cy10B
o01eil VPUCANMKIMHA

denepanbHBIN CyAbsi: €r0 CTaTyCc U KOMIETeHIUs. MecTto (eaepaibHOTo
Cylla B CHCTeME CyJoB oOuiel ropucaukuuu. Jlena, nmoacyaHele GeneparibHOMy
cyny oOmeil ropucaukuuu. OOmiasi XapakTepUCTUKAa OpraHU3alld U BEICHHUS
JIEJIONPOU3BOACTBA B (peiepalibHOM Cyze 001IeH IOPUCIUKIINU.

8. Opranu3anms AeJONPOU3BOACTBA B CHCTeMe apOMTPAKHBIX CY/10B

Cucrema apOutpaxsbsix cygoB P®. Beicuuit Apoutpaxkssiii cyn P®: ero
cratyc u komnereHuus. Mecro Beiciiero ApoOutpaxsoro cyga P® B cucreme
apoutpaxubix cynoBP®. OOmas XxapakTepucTUKa OpPraHU3alMi W BEICHUS
JIEJIONPOU3BOCTBA B CUCTEME apOUTPaKHBIX CyJ0B PO.

9. Opranu3anus AeJONPOU3BOJACTBA B CHCTEME BOCHHBIX Cy10B PD

OO1111e noJ0KeHus, OCHOBHBIE 33J1a4M JIEIONPOU3BOJCTBA B BOCHHOM CY/IE.
Jlenonpon3BoACTBO B BOEHHBIX Cylax, COCTaBIeHHE U OQOpPMIICHHE JOKY
MeHTOB. Peructpanus U ydeT MOCTYNMUBLIMX Jield M MarepuanoB. OcoOeHHOCTH
JIEJIONPOU3BOACTBA MO YrOJOBHBIM JI€laM, pacCMaTPUBAEMbIM C Y4YacTHEM
MIPUCSKHBIX 3aCEIATENEN.

10. Opranuszanus gesaonpousBoacrsa B cucreme MUC Poccun

O6uue mnonoxkeHusa. OpraHuzamusi JTOKYMEHTOOOOpPOTa W HCTIOJHEHHS
nokymeHToB. OOmue TpeboBaHusi K OPOPMIIEHUIO TOKyMEHTOB. OCOOEHHOCTH
HOJIFOTOBKU M 0()OPMIICHUS OTAEIBHBIX BUAOB JOKYMEHTOB.
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